
IMFOA Certification Process

Spring 2025 IMFOA Conference



Agenda

•New Applications for Certification
• Clerk/Finance Officer
• Associate Clerk/Associate Finance Officer

•Renewal Application
•Common Issues
•Helpful Tips
•Questions



Types of Certification 
Applications









































































Common Issues
• Completing the wrong application
• Not listing all courses on Education pages
• Listing courses not the on the DASHBOARD
• Not providing DASHBOARD
• Using hours not during the renewal period
• Not enough hours
• No IMFOA conference attendance for minimum of 5 

hours
• Past 90 day renewal & need extra hours
• Years of experience

• 3 years for clerk certification
• 5 years for finance officer certification



Common Issues
•Checks made out to wrong 
organization. Pay IMFOA

•Mailed to wrong person. Mail to 
Barb Barrick in Huxley

•Please send a separate check for 
each application



Helpful Tips
• Print legibly or type your application
• Use your IMFOA dashboard
• List each course & may want to consider 

numbering the courses on your dashboard 
to your Education Page

• Use the name of the course as listed on the 
dashboard

• Use ink, no pencil
• Single sided application, not back-to-back
• One check per application



Questions???
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